b,

»

OOpaioBaTeibHOE YUpeKaenue
«Poi1, MeTpoiloinTeH YHHBEPCHTT»

CueremMa Melle1:KMEHTA KavecTBa
OTrnen mexkaynapoansix caaseit OY «PMY»
CMK-11-M0O-7.1.3.32.-2024

OBPA3OBATEJIBHOE YUYPEXXJIEHUE
«PO2JIb METPOITOJIUTEH YHUBEPCUTET»

«YTBEPXKIAIO»

Ny A g s
a3 53“3\‘\‘0‘?"?"
e lit/ D_)MX‘??“‘,‘-'

MOJOXKEHMUE
OB OTJEJIE MEXJIYHAPOJIHBIX CBS3EN

OBPA3OBATEJIBHOI'O YYPEXIEHUSA
«PO2JIb METPONNOJIUTEH YHUBEPCUTET»

buukex — 2024 r.




((b) OfpaszosaTesbiloe yupeskaenue
\\=/ﬂ «P031b MeTpOonosIuTeH YHHBEPCUTET»
‘P\\" ~ 7 Cuerema MeHeKMEHTA Ka4ecTBA
4 Otnen mekayHapoanbix casszeii QY «PMY»
T —— CMK-TI-M0-7.1.3.32.-2024

COIEP/KAHHUE:

I OBINME HOJIOXKEHMAA
L OCHOBHBIE HEJIM U 3AJAYY OTJEJIA
. ®YHKIWHK OTHEJIA

IV. CTPYKTYPA OTAEJIA U VIIPABJIEHUE
JEATEJIBHOCTLBIO

Ve [TPABA OTAEJIA

VI.  B3AMMOOTHOIUEHUE OTAEJIA C IPYT MU
[TO/IPA3IEJIEHMAMN

VII. OTBETCTBEHHOCTbL OTAEJIA

VII. OPI'TAHU3ALIMA PABOTEI OTAEJIA

IX. JIMCT COI'JTACOBAHHME

X. JIMCT UBSMEHEHMHA



(m) - ~ OGpazoBaTeabIoe yupeRaeHue
b «Poyiab MeTpononured ynusepeurer»
r\'\\ }/k
t = J Crerema MEHEAMRMCHTA KauecTBA
Oraen mewayHapoanbix cesizeit OY «PMYy
R —— CMK-11-M0-7.1.3.32.-2024
I. OBILUE M1TOJIOXKEHMUS
[ Otnen MexIyHapoAHbIX CBsized (nanee - Otaen) siBIsieTCs CTPYKTYPHBIM

nogpaszaesnenueM Obpa3zoBaTenbHoro YupexaeHue «Poans MeTpornonuteH Y HUBEPCUTET»
(manee - OY «PMVY»)

152 OO1ee pyKOBOICTBO OTAEIOM OCYIIECTBIISET 3aBEAYIOIINN B COOTBETCTBHH C
JODKHOCTHOM UHCTPYKLIUEH.

15s. 3aBedylOlAN OT/AEIOM Ha3HayaeTcs Ha JOHKHOCTh U OCBOOOXKIAETCS OT
nosbkHocTH [pesunentom OY «PMY» no npeacrasinenuto pekropa OY «PMVYy.

1.4. Bce corpyaHuku oTnena Ha3HavyaroTCs Ha JHOMKHOCTH U OCBOOOXKAAIOTCS OT
JOJKHOCTH NpUKazoM pexktopa OY «PMVY».

&5y CoTpyJHHKH OT/JeJjia B CBOEH JIeITeNIbHOCTH PYKOBOICTBYIOTCS

=  Koncturyuueit Keipreizckoit PecryOiiuku;

» 3akoHaMHu Kbipreizckoit PecnyGiuku «O06 obpazoBaHuuy», «O BHELIHEH MUTpaIlTn
v Ip.;

= nocranosiaenusamu [paButenscrBa Keipreisckoit PecnyOnnky;

* npukazamMu MuHucTepcTBa 00pa3zoBaHusl U Hayku Keipreizckoi PecryOiauku u ap.
HOPMAaTHBHBIMHU NPABOBBIMHU aKTaAMH;

» yctaBoMm OY «PMVYy;

*  [PUKAa3aM{ PEKTOpa U JApP. JOKaJIbHLIMH JOKYMEHTAMMU;

* HacrosituuM [losioxeHunem

I1. OCHOBHBIE HEJIU U 3AJIAYU OTAEJIA

2.1 OcHOBHOU nenbto JestesnibHOCTH OTaena sBAAETCS OpraHu3auus U
KoopauHauus, ydactue OY «PMVY». B nporpaMmax MexJayHapOJHOTO COTPY/IHUYECTRA,
HalpaB/IeHHBIX HA IMOBBILICHHE KadecTBa OOpa3oBaTelbHBIX MPOrpaMM, MOBbILIEHHE
MeXAyHapoaHoro npectrxa OY «PMVYy. :

2.2 1'naBHbIMM 3ajl1a4uaMu OT/iejia SBJISIOTCS:

*  OpraHM3alMOHHOE, METOAMYECKOEe, HH(OOPMALIMOHHOE U KOHCYJIbTAl[MOHHOE
obecrieyeHre MeXIyHapoaHOH aestenbHocTh OY «PMY»;

* oQopmieHHe W JOKyMEHTalMOHHAas TMOAJEPXKKa HWHOCTPaHHBIX CTYAECHTOB,
npubsiBaromux B OY «PMVY»;

* opranuzanus o0y4eHHUs MHOCTPAHHbIX CTYAEHTOB, NpuObiBatonux B OY «PMVY» o
MEXBY30BCKHUM COIJIALIEHUSIM U B MHUBU/yaTbHOM MOPSIKE;

* cogeiicteue npeodpazoBaHuro OV  «PMVY» B MexayHapoaHbIH Hay4dHO-
o0pa3oBaTebHbIH MHHOBALIMOHHBIH KOMITIEKC;,

* [IOMCK KOHTaKTOB [JI paclIMpeHUst CBsA3ed ¢ 3apyOeKHBIMU OpraHu3aldsIMH U
MOBBILIEHUE 3KCIIOpTa 00pazoBaTeabHbIX yeiayr OY «PMVYy;
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* pa3sBHUTUE MEXAYHAPOAHLIX CBs3ed M0 TNOBBILIEHUIO KBATU(DUKAIMK HAYYHO-
Ne1aroru4eckrux KajipoB U CriellUalnucToB, 0OMEeHY HayUHbIMU 3HAHUSIMHU;

* uH(QOpPMAIMOHHO-peKJIaMHasi JesiTeJIbHOCTb, HallpaBlieHHasi Ha [pUBIEUYEHHUE
UHOCTPaHHbIX IpaxkJian s o0yuenus B OY «PMVYy.

III. ®YHKIUN OTAEJA

3.1 B cooTBETCTBHMH ¢ OCHOBHBIMM 3aJa4aMH OTJCJ BBIMOJIHSET CIEAYOIIHE
(GYHKUMHU: = ‘

* [IpoBelAeHHE paldoThl MO YCTAHOBICHMIO WU pa3BUTUIO cCBszed OV «PMVY» ¢
3apy0eXHbIMH 00pa30BaTeIbHbIMU M HAYYHbIMHU YUPEIKIECHUAMH U OpraHUu3alusIMU;

* moaroroska norosopoB OY «PMVY» o ero coTpynHuuecTBe ¢ 3apyOeXKHBIMH
oOpa3oBaTe/ibHbIMA U HAYYHbIMH YUYPeXACHHSIMH W OpraHu3alusMu B 00JacTH
BBIIOJIHEHHs 00Pa30BaTEeJIbHbIX K HAyUYHO-UCCIIEI0BaTEILCKUX TPOrpamm;

* [OArOTOBKA AHAIMTHUYECKUX M HWH(POPMALMOHHBIX MaTepUajloB [0 BOMpPOCaM
COCTOSHMS W MNEPCHEKTUB Pa3BUTHs MexAyHapoAHbix cBsazed OY «PMVY» B cdhepe
00pa3oBaHus U HAYKH;

* pabota ¢ npubkiBatoiuMu B OY «PMY» HHOCTpaHHBIMU TpaXKJaHAMHU:
odopmiIeHHEe TPUTTIALIEHUs], pacceleHHe, 3aKII0UYeHHe KOHTPaKTOB;

*  perucTpauusi U CHATHE C yY4&€Ta B MUIPALMOHHOU ciyxbe, macnopTHO-BU30Bas
paboTa, nojly4yeHue U NpojjIeHUe BU3;

*  OCYILECTBJIEHUE KOHCYJIbTAllMOHHON U MHOU MOMOLLM UHOCTPAHHBIM CTYICHTaM;

* BOBJIEUEHHE MPO(ECCOPCKO-MPENoJaBaTeIbCKOr0 COCTaBa B  MEX/IyHapOIHOe
COTPYAHUYECTBO;

* IIPOBEJEHUE COBMECTHBIXHAYUHbIX HCCIAEAOBAHHUM, KOH(EpEeHUUH U JApYyrux
MEPONPUSITUM;

= [0JlyueHHe HHPOopMallNK O 3apyOeskHbIX IPaHTaX, UX YCIOBHAX U CPOKaX;

* OopraHu3auus M NpPOBEACHUE MEepONpUITHH, HaNpaBjeHHbIX Ha MpUodpeTeHue
[pernojaBare/isMyd HaBbIKOB U YMEHMU, HEOOXOIMMbIX [AJig YCTAHOBJECHUS U pa3BUTHS
MEXIyHapOAHBIX KOHTAKTOB;

*  OCYUIECTBJIIEHUE (PAKCUMMWIBHOW, TeleOHHOU U 3JIEKTPOHHOH MEXIyHapOIHON
CBs3U B UHTepecax Bcero OY «PMVY».

* pa3paboTka MpeaaoKeHUN U KOoOpauHalus paboThl CTPYKTYPHBIX IMOjpa3fieaeHni
OV «PMV» 110 3aKII04EeHHIO MEXIYHAPOIHBIX TOTOBOPOB (COTMAILUEHUH), KOOpAUHALHS
paboT 10 BHINOJIHEHHIO MPOTrpaMM MEXAYHAPOAHOrO COTPYIHHUYECTBA, JAOrOBOPOB
(coryaleHui ) B o0acTy 00pa3oBaHusl, a TAaK)Ke HAyUYHOH JAeSITENIBHOCTY;

* paspaboTKa COBMECTHBIX 00pa3oBaTeNbHBIX TPOrpaMM C  HHOCTPAHHBIMH
napTHepamu.
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IV. CTPYKTYPA OTAEJIA U YIIPABJIEHUE AESTEJBbHOCTBIO

4.1 B cocraB oTaesa BXOJSAT:
= 3aBe/lyIOLIUN OTIENIOM;
* . COELHAIUCTHI
4.2 JlonoJHUTENBbHOE BHECECHUE U3MEHEHUH MO IUTAaTHOMY PaclHCaHUIO BHOCHUTCS
OTZEJIbHBLIM NIpHKa3oM pektopa OV “PMVY”.

V. ITPABA OTAEJIA

5.1 Tlonyuyate pecypcHoe (marepuajibHO, (QHHAHCOBOE) o0ecrnevyeHrne U
UHpOpMalUio, HEOOXOIWMble [Jisi KauyeCTBEHHOro U 3(M(HEKTHBHOIO BbITOJHEHUS
GyHKLHOHANBHBIX 00SI3aHHOCTEH.

5.2  3anpaiumpath U M0Jy4aTh HEOOXOIUMYIO HHMOPMALIKIO [10 BOnpocaM paboThl
noapaszaeneHuit OY «PMVYy».

53 Cos3blBaTh U MPUHUMATh yyacTHe B Pa3JUUHBIX COBEILAHHSAX IO BOIPOCAM,
CBsSI3aHHBIM C padboToit OTaena.

5.4  llpunumars yyacTue B COBELIaHUAX, KOHPEPEHIUIX, CEMUHApPaxX 10 OOMEHY
OMNBITOM pabOThl B paMKax AesiTenbHocTH OTaena.

5.5 llo cormacoBaHuIO C pPYKOBOACTBOM COOTBETCTBYIOIUMX TMOJpa3ae/ieHni
IIPUBJIEKATh UX COTPYIHUKOB K y4acTHio B paboTe.

5.6 PabGornuxku Orthena WMEOT [paBO Ha [MOBBILIEHHE KBaIU(UKALUHA B
cootBeTcTBUU ¢ TpynossiM Kogekcom Keipreizckoii Pecnyomuku.

5.7  Huble npaBa, nipeaycMoTpeHHbie YcTtaBom OY «PMVYy.

VI. BBAUMOOTHOWEHUWUE OTAEJIA C APYI'UMU ITOAPA3JAEJEHUSAMUA

6.1  Ilpu BBIITONIHEHUH BO3JI0KEHHBIX Ha Hero ¢yHKuuH OTaes B3auMOAeHCTBYeT
C BBIITYCKAIOIKUMU U MPOYUMH Kadeapamu, AeKkaHaTaMu GakyabTeTOB, Oubnunorekoi OV
«PMV», npyruMu nozapaseieHussMU B COOTBETCTBUH C YTBEPIKISHHBIM ITAHOM pabOTHI.

6.2  Ortpnen ycTaHaBiMBaeT U MOAJAEPKUBACT CBA3H C BHEIIHUMH OpPraHU3alUSIMH
110 BonpocaM (PyHKLMOHUPOBAHHUS U PA3BUTHS CUCTEMBI Ka4eCTBa.

VII. OTBETCTBEHHOCTb OT/EJIA

7.1 OT/1e1 HeceT OTBETCTBEHHOCTD 3a:
* [IOATOTOBKY METOAMYECKOM W JApyrod JAOKYMEHTAUUM, MNpeayCMOTPEHHOH
JeATEILHOCTBIO OT/AENA;
* OpraHM3alKio U KOHTPOJIb TEXHOJOTHMH KauecTBa 00pa3oBaTeNbHbIX YCIIYT;
* JOCTOBEPHOCTb MPEACTABJAEMbIX JaHHBIX MO AesTeNbHocTH OTaena;

*  CHUCTCMATH4ECKOC MPEeACTaBJICHHUEC PYKOBOACTBY OTUETHBIX JOKYMEHTOB.
5
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VIII. OPITAHMU3ALINA PABOTBI OTAEJIA

8.1 Tlopsimok pesitenpHocTH Otiena omnpejaensercss YCTaBOM H JIOKAJIbHBIMH
noxkyMeHTaMu OV «PMVY»,

8.2  Pabora Otjena oCcyleCTBISETCS COTJIACHO TOJPKHOCTHBIM UHCTPYKIIUSIM.

8.3 llranel pesitenbHOocTH  OTneja  COCTABISIOTCS — 3aBeAYIOLIAM — OT/eNa
yTBepxaaloTcs pektopom OY «PMVYy. ;

8.4 DBcro oTBeTCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOCTb BBITOJHEHHUS
OtzmenoMm 3agad WM (yHKUMH, BO3JOXeHHBIX HacrosiuuM [losoxeHuem, a Takxe 3a
CO3JaHUEe YCIOBUHM ANd 3(PdEeKTUBHON pabOThl CTPYKTYPHOIO TMOApa3felieHuss HeceT
3aBeAyIOLIUH oTena:

8.5  Kaxablil COTpyJHHK HECET OTBETCTBEHHOCThH 32 KadeCTBO BBIMOJHIEMBIX
pabOT B COOTBETCTBUH C J€JErUPYyEMbIMU €My OJTHOMOYUSIMH.
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