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1. Haznauenue n 00J1acTh MPUMEHEHUS:

1.1. Hacrosiuee [lonoxenue onpenenger HEAu, 3anaqu, CTPYKTypy, GYHKUNH,
npaga 1 0083aHHOCTH LIEHTpa Kapbepb! TpypoyCTpoiicTBa (nanee - «LIKnT»)
06pa3oBaTeLHOrO yupexaeHus «Poosb MeTpononnTet YuupepcuteD (Jajace —
OY «PMV»), a Takke MNOPsJA0K XpaHeHWs W apXMBUPOBAHWSA JOKyMEHTALMH.
JIokyMCHT paspaOoTaH B LEIAX [OBbILICHUS ypdextusroctr pabotsl «LIKuT»,
oGecnedenis B3auMOAEHCTBIS ¢ BHEIUHMMU NapTHEPaMK, COICHCTBHS CTY/ICHTaM
W BLITYCKHMKAM B TPYJ0YCTPOHCTBE K MIAHUPOBAHUY  NTPO(GECCUOHANIBHON
Kapbepbl.

1.2. TlomoxkeHHE pacpOCTpaHSETCss Ha BCEX COTPYIHHKOB [leHTpa Kapbephi,
o0yuaroluxcs ¥ BBIIYCKHHKOB OV «PMVy», a Takke NPUMEHSETCS BO BCEX
IPOLIECCAX, CBA3AHHBIX C PEAllM3aLNCH KaphePHOro CONPOBOKICHHA CTYJIEHTOB,
B3aUMOJcHCcTBUEM C  paboTOAATEISIMY, TpodOCOHANTBHO-OPUEHTALIHOHHON U
AHAIUTUYECKON J1€ATE/IbHOCTBIO.

2. TepmuHbl, ONpeaeeHus: U YCJOBHbIE COKpalleHUs

2.1. Tepmunsbl, onpeaeaeHus :

. LleHTp Kapbepbl W TPYAOYCTpOiicTBA — CTPYKTYPHOE MOAPA3NCICHAC BYy3d,
OCYLLECTBAAIOLIEE coaeucTBHe CTYJIEHTam “u BBIITyCKHUKAM B
mpodeccHoHaNbHON OPUEHTALINH, KAPHEPHOM POCTE 1 TPYAO0YCTPOHCTBE.

. O6pasopatenbhoe yupexaenne «Podib MerponojuTen YHUBEPCUTET) —
3TO opraHu3aums BbICLLIETO npodeccHoHaIbHOrO obpaszoBaHus,
ocyILecTBisIOmas 00pa30BaTeNbHY10, HAY4HYH, BOCIHMTATEIBHYIO N UHYO
JIeSTeIbHOCTh B COOTBETCTBUH € 3aKOHONATCABCTBOM Kpipreizckoit PecryOivkHy,
Ycrapom YHUBEpPCUTETA v JCHUCTBYOLIMMH roCy1apCTBEHHBIMHU
00pa3oBaTeIBHBIMU CTAaHAAPTaMHU, C LIENbIO [OAr0TOBKA KBaJTHPUIUPOBAHHBIX
CMEeLMANUCTOB,  Pa3sBUTHs  HAYKW W COOACHCTBUA  JIMIHOCTHOMY — H
MPO(EeCcCHOHANILHOMY POCTY 00yHaIOLIMXCS.

« CrygeAT — 510, oByyatoleecs B 00pasoBaTEbHOM YIPCKACHHH «Podib
MeTpononuTer  YHABEPCUTET» Ha OJHOH W3 pean3yeMbIX OCHOBHBIX
00pasoBaTeNbHbIX POrPAMM BBICLIETO POPECCHOHATBHOrO oOpa3oBaHus Ha
ouHoil ¢Gopme oOyueHus, obnaxarorniee MpaBamu M 00513aHHOCTSMH,
YCTAHOBJIEHHBIMU 3aKOHOAATC/ILCTBOM Kbiproizckoit PecniyOankd U Y CTaBoM
YHUBEPCUTETA.

o BbInycKHMK — JIHIO, YCIELIHO 3aBCPIIMBLICC oOydyeHHE 110 OJAHOH U3
OCHOBHBIX 00pa30BaTENbHbIX POrpaMm B 00pas0BATE/bHOM  yHPEHACHNAN
«Poone  MetpononuTed — YHMBEPCHTET» W [OJydHBIICC  JIOKYyMCHT
YCTAHOBJIEHHOTO 0OPA3La O BhICIIEM [IPODECCHOHAILHOM o0pa3oBaHuH (JUILIOM
Cliel[MaucTa).
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« CMK - cucreMa MeHeHDKMEHTa Ka4eCcTBa, BKIIOUAOLLAs [IPOLECCHl, PECYPChI U
JOKYMCHTbI, HalpapBleHHble Ha o0eclieueHHe W [OBBIIICHHE KavyecTBa
00pa30BaTCILHON €SI TENIBHOCTH.

o JokymeHTHpoBaHHasi HHopmauus —  uHOOpMALMA,  HOAJICKAIIAS
yIpaBieHuio U XpaHeHHio B pamkax CMK.
o JleueOGHo-npoduaaKTHYECKOE YUPeKAEHUEe — MCAWMLMHCKAs OpraHu3almns

(rocyapcTBeHHAsl WIIM  4acTHas), OCYLIECTBIIANOLIAA MPOPUNAKTHYECKYIO,
JIMAarHOCTUYECKYIO, JicueOHY0, peabuiuTalnOHHYI0 W (WIH) CaHUTapHO-
IPOCBETHTENLCKYIO JI€ATEIbHOCTh B paMKax CUCTEMBI 31paBOOXpaHEHUs, U
SBJISIOLAACS TTOTEHLMATILHON §a30i Juts TPYA0YCTpPOHUCTBA BBITYCKHUKOB OV
PMY (nanee - JILTY).

o ApPXMBHBIH AOKYMEHT — JIOKYMEHT, CPOK XpaHEHHs KOTOPOro HMCTEK, HO OH
COXpaHseTCsd Ha OCHOBAHNH 3HAYMMOCTH, 3aKOHA WJTH BHYTPEHHUX HOPMATHUBHbBIX
aKTOB.

« PaGoToaaTtenb — OpraHuszalvs WIM WHIMBUIYANbHBLIM [PEIIPHHUMATEb,
IpeaocTap/fatomme paboure MecTa W 3aMHTEPECOBAHHBIE B COTPYIHHYECTBE C
BbITTYCKHUKAMM.

« IlpodopueHTauus — KOMIIEKC MEPOIPUATHH NO ONPEAEICHHUIO CKIOHHOCTEH,
HHTEPECOB U NPOPECCHOHANBHBIX BO3MOXKHOCTEH CTYACHTOB.

2.2. Yca0BHbIE COKpalLeHHUs

CoxkpaueHue Pacmugposka

OV «PMVY» OO0pa3zoBaresibHOE YUPEKIECHUE «Poa1p Metpor
YHusepcureT™

HKuT LIeHTp Kapbepbl U TPYAOYCTPONUCTBA

CMK CucreMa MEHEI)KMEHTA Ka4eCTBa

JIITY JleueOHO-poHUITAKTUHECKOE YUPEKICHHE

AB Accouualiist BEITYCKHUKOB

Kb Kny0 npaktrkoB

YMO YueOHO-MEeTOMUYECKUN OTAEI

OJIuC dakybreT JeyeOHOTo Aena U CTOMATOIOrHH

3. HopmaTuBHas CChIIKA
Hacrosiwiee Monoxenune pazpadborano Ha 0OCHOBAHHWU:
3.1. 3axon Keiproisckoit Pecnybankn «O0 obpazoBannn» ot 11.08.2023 roma Ne
179;
3.2 llocranosnenune IlpasButensctBa KP No 209 ot 19.04.2013 roma «O0
yTBepxkieHun [onoxeHuns o BeiclIeM y4eOHOM 3aBEICHUN,
3.3 VYcras OY PMY;
3.4. [Ilonoxenue 00 yHUBEPCUTETE,
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3.5. ISO9001:2015 — Cucmemol meHeoncmernma kavecmea — Tpebosanus,

3.6. JloxajibHble HOPMATUBHbBIE JOKYMEHTHl YHUBEPCUTETA, PETJIAMEHTUPYIOLIHUE
JEJIOTIPOU3BO/ICTBO 1 XPAHEHHE TOKYMEHTOB.

4. O0uMe NoT0KEHUSA

4.1, lleHTp Kkapbepbl CO34aH B LEJIAX OKazaHWsd CONEUCTBHS CTYJEHTAM M
BBITYCKHUKaM B [1POGHECCUOHAIBHOM CaMOOIIPEAETIEHNUH, TPY.JOYCTPOUCTBE U
TJTAHUPOBAHWUU Kapbhephl.

4.2. llentp OKas3bIBaeT HHPOPMALIHOHHYO, KOHCYJIbTAllHOHHYIO,
NMPOMOPUEHTALLUOHHY FO FTOMOLILb, CrocoOCTBYET (bOpPMUPOBAHUIO
YCTOMUYUBBIX CBA3EH ¢ paboTOAaTENIMU U PEKPY TUHTOBBIMH areHTCTBAMM.

5. Muccus Llentpa kapbephbl
®opMupoBaHHe Yy  CTYJEHTOB W  BBbIIIYCKHUKOB  MOTHBAUUMHW K
CaMOCTOATENIBHOMY KapbepHOMY I[UIAHUPOBAHWIO, TIOMOIIL B aJalTalvu K

COBPEMEHHOMY pbIHKY TpyAa, NOAACPKKA WX MNPOodEecCHOHAIBHOIO pocta U
TPYAOYCTPOHCTBA.

6. OcHoBHbIe HanpaBaeHus aessteabHocTu HHKnT
6.1. CoaeiicTBue CTyaeHTaM B TPYAOYCTpolcTBe:
e TPEHUHIM ¥  CEMHHApbl MO  CaMONPE3CHTAUMH, COOECeIOBAHUSM,
COCTaBJIEHUIO PE3IOME;
s KOHCYJIbTALMK MO KAPLEPHOMY [JIAHUPOBAHUIO;
o TIpPEJOCTaBIIEHUE UHPOPMALIUK O BAKAHCUSAX, CTAXKUPOBKAX M [IPAKTUKAX;
o (QopmHupoBaHKe OAHKA PE3HOME CTY/IEHTOB;
e  MOHUTOPHMHI CUTYyallMM HA PbIHKE TPY/A.
6.2. BzaumoneiicTBue ¢ peKPYTUHIOBLIMH KOMNAHUSIMHU:
¢ OpraHusauys NpoQMeCcCHOHaNbHbIX TPEHUHIOB,
o [POBEAECHUE PEKPYTHUHIOBbIX CECCHH;
e YYaCTHE B KapbePHBIX MEPOTIPUSITHSIX.
6.3. CorpyaHuuecTBO ¢ padoroaareasiMu:
¢ YCTAHOBJIEHHME AOJTOCPOUYHBIX CBsI3eH C KJIMHUKAMU, OOJIBHUIAMU U IPYTUMU
opraduszaunsmu JIITY;
o [IOCTOAHHBIN KOHTAKT ¢ HAy4HO — JI€YEOHbIMU 3aBEACHHUSIMH C LEJIbIO
OO0JIErdeHHMs 10CTyIIa K MOCT JAMNINOMHOMY 00pa30BaHUIO;
o OpraHu3alMs ApMapoK BakaHCUH, THEH Kapbephl,
e pacnpocTpaHeHue MHMOpMaLMK O BAKAHCUSAX;
e [IPOBEICHUE NPOPECCUOHATBLHBIX KYPCOB ¢ cepTU(UKATAMHU.
6.4. Corpyanunuecrso ¢ UKuT apyrux By3oB:
¢ YYacCTHE B MEXKBY30BCKMX JIHIX KAPLEPDI;
e IIpe3eHTaluru 00pazoBaTebHbIX Nporpamm OY PMYVY;
o B3auUMogeicTBUE ¢ 3apyOexHbIMU LIKnT.
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6.5. PaGoTa ¢ BbINYCKHUKAMM:
o MOIJCDKKA ACCOLMALIMU BbITYCKHHUKOB (naee - AB);
o Opranusauus sctped u Kny6a npaktukos (najee - Kb);
e pacchbliika BAKaHCHH 1 MHGOpMALMK;
6.6. AHAJIMTUKA U MOHUTOPHUHT:
¢ QHAIN3 PbIHKA TPYJAa W [IEPCNEKTUB TPYAOYCTPOHCTBA,
e BelcHME 0a3 MaHHLIX OOJILHUL, KIMHHK M HAy4yHO — HCCIIEA0BATENBCKHX
WHCTUTYTOB U LCHTPOB, U LIEHTPOB KaphePhl;
» CTaTHUCTHUYECKHE U COLMONOTMYECKHE UCCIIeOBAHNUS,
e pa3paboTka PEKOMEHAALHIH [0 YIyUIIeHUIO KAPEEPHBIX CEPBUCOB.
6.7. Pex1aMHO-NIPOCBETUTENBCKAS 1€ATENbHOCTD:
« BeleHue U 0O0HOBAEeHUe calTa LIK;
¢ PacIpoCTpaHEHHE PCKIAMHBIX MATEPUAIOB U pekjiama B CMU;
e YYaCTHE B BBICTABKAX U MEPOIIPHSTHSX.
7. CtpykTtypa LenTpa kapbepsl u TpyaoycTpoiicTsa
7.1. Llenwtp  Kkapeepbl U TPYJAOYCTPOHCTBA  SIBISETCS CTPYKTYPHBIM
noapasaeiicHuem OY «PMVYy, -
7.2.  Pyxkooaut LleHTpom 3amecTuTent gekana, NoAYMHIOLHACS IIPOPEKTOPY MO
y4eOHON ¥ aAMUHUCTPAaTHBHON pabore.
7.3.  IlTat yTBEpKAACTCS TPUKA30M PEKTODA.
7.4.  ®OyHknuoHaNbHBIE O00S3aHHOCTH TMepcoHana pa3pabaThIBAIOTCS OTIEIOM
KaJpoB.
7.5, earensrocts LIK u T peryanpyercsa nacrogmum IonosxkeHuem.

8. O6s13anHocTH LleHTpa Kapbepbl U TPyAOyCTPOlicTBa
8.1. BeImosineHue 3a1a4, onpeienéntbIx B pasaese 6 nactosuero I1ogokeHns.
8.2, TloaroroBka u mpejcTaBieHre eKErOAHOTO OTYETA O NEATENbHOCTH LlenTpa
Ha Y4eHOM coBeTe.

9. [lpasa llenTpa Kapbepbl u TPyaOyCTPOHCTBA
9.1.  BHOCUTbL NPEATOXKEHHUS 1O COBEPLICHCTBOBAHHUIO CBOCH NESTENLHOCTH.
9.2. 3ampamwuBarh MHPOPMALIKIO y oApa3AeIeHU N YHUBEPCUTETA,
HEOOXOAUMYIO J1J1s1 paboThl.
9.3.  OpraHu3oBbIBaTH M HPOBOAUTH MCPOIMPUATHS ¢ MPUBICYCHHEM BHEIIHUX
napTHEPOB.

10. XpaHenue u apxMBHpPOBaHHE 1OKYMEHTOB
10.1. O0uue noxoxeHus:
 JlokymeHTrpoBanHas uHpopmarus [IKuT xpanurcs B GymMaxHOM u/wim
9JIEKTPOHHOH hopme,
o OtBercTBeHHLIH 32 XpaHeHne — aupexrop LIKuT.
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10.2. CpokH XpaHeHHs:

Bua 1okymeHTa Cpok xpaHeHuUs

basa BakaHcHii ¥ napTHEPOB [ToCTOsSIHHO (C aKTyau3alueH)
I'o0BbIe OTUETEI, ILJIAHBI S ner

TTpOoTOKOJIBI BCTPEY, MEpOTIPUATHH 3 roga

JToroBops! ¢ paboTONATEIIAMH Cpok nefictpus + 3 rona
CounO0J0THYECKHE OITPOCH! 5 net

10.3. XpaHenue H apPXMBHPOBAHHE TOKYMEHTOB:

o ByMaxHbIE JOKYMEHTBI — B LIKA(QAX ¢ OTPAHUICHHBIM JIOCTYTIOM,;

«  DIEKTPOHHBIE — B 3AIMIICHHBIX CUCTEMAX € PE3CPBHBIM KOTIMPOBAHHUEM.
10.4. ApxuBHpOBaHHE:

. Tlo 3aBepliCHUM CPOKOB XpaHEHWs JOKYMCHTBI TEPEAAIOTCA B apXHUB
YHUBEPCHTETA C COCTAB/ICHMEM aKTa MEpelaiu.
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IIpunoxenne Ne 1
Jluer cornacosanun

ITpopekTop no y4eOH0-aAMHHUCTPATUBHOM & A
pabote ,,;-’\;f/[/ H.A. Ypaszaiuesa
:I|l /

[TpopexTop mo KIMHUYECKOH paboTe 1

CTPATETUYECKOMY Pa3BUTHIO A.Y. AliTHkeeB

Jexan ®JIInC A.3. Canaposa
Havanbaux YMO H.K. Kypry0GaeBa
3aB.0T/ICJIOM KaueCTBA U MOHUTOPHUHIA Y.3.MamOera/ines
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Ilpuaoxenue Ne 2

JIucT perdcrpauuii H”3MEeHEHHH

JlokyMeHT (MpUKa3, pacropsKeHHe U Jp., ¢
yKa3aHWeM HoMepa W JAaThl), B KOTOPOM

ATNANESLI L A2MeUanliig I

[Toanuce

Paciun¢poBka
[TOJITUCH




